BO GIAO DUC VA BAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DHSP HA NOQI 2 Pjc 1ap - Tw do - Hanh phiic
sé: 60{/QD-DHSPHN?2 Ha Ngi, ngay 2.9 thang 3 nam 2024
QUYET PINH

Ban hanh Quy trinh xay dung bai giang dién tir
tai Truwdmg Pai hoc Sw pham Ha Ngi 2

HIEU TRUONG TRUONG PHSP HA NOI 2

Can cit Quyét dinh sé 128/CP ngay 14 thdng 8 ndm 1967 ciia Thii tudng Chinh
phii vé viéc thanh ldp Truong PHSP Ha N§i 2;

Can cit Ludt Gido duc dai hoc ngay 18 thdng 6 ndm 2012 va Ludt sira doi, bo sung
mot s6 dieu cua Ludt Gido duc dai hoc ngay 19 thang 11 nam 2018;

Cdn cit Nghi dinh s6 99/2019/ND-CP ngay 30 thang 12 ndm 2019 cua Chinh phi
quy dinh chi tiét va hudéng dan thi hanh mét sé diéu cua Ludt siea doi, bo sung mét s6
diéu ciia Ludt Gido duc dai hoc;

Cdn cte Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 ndm 2020 ciia Chinh phi
quy dinh vé thanh ldp, t6 chike lai, gidi thé don vi su nghiép cong lap;

Can cit Théng tu s6 12/2016/TT-BGDDT ngay 22 thdng 4 nam 2016 ciia Bé Gido
duc va Pao tao quy dinh Ung dung cong nghé thong tin trong quan Iy, t6 chitc dao tao
qua mang;

Can cie Thong tw s6 08/2021/TT-BGDPT ngay 18 thdang 3 nam 2021 cia Bé Gido
duc va Dao tao ban hanh Quy ché dao tao trinh dé dai hoc;

Theo dé nghi cua Giam déc T rung tam T ruyén thong va San xudt hoc liéu.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh xdy dung bai giang dién tir
tai Truong Pai hoc Su pham Ha Ngi 2.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.

Pidu 3. Trudng céc phong: TS chirc - Hanh chinh, Pao tao, Tai vy; Gidm dbc
Trung tim Truyén thong va San xut hoc liéu; Trudng cdc don vi c6 lién quan chiu tréch
nhiém thi hanh Quyét dinh nay./.

Noinhgn: KT. HIEU TRUONG
- Higu truéng (4 béo cdo); PHO HIEU TRUONG W

- Nhu Diéu 3 (dé thuc hién);
- Luu: TC-HC, TTTT&SXHL [3]—
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BO GIAO DUC VA PAO TAO
TRUONG PHSP HA NOI 2

QUY TRINH
Xay dung bai giang dién tir tai Truwdng Pai hoc Sw pham Ha Ngi 2
(Ban hanh kém theo Quyét dinh s6: 60( /OD-DHSPHN?2, ngay28thdng 3 nam 2024
cua Hiéu truong Truong Dai hoc Sw pham Ha Ngi 2)

Buéce 1: Thanh 1ap Ban chi dao cp truong, Hoi dong x5y dung va bién soan bai giang
dién tir goi tit 1a Hoi dong chuyén mén cip khoa, Ban xdy dyng va bién soan bai giang
dién tir (t6 bo mon/nhém chuyén gia) goi tit 1a Ban chuyén mén.
Buéc 2: Xéc dinh muc tiéu va ndi dung bai hoc

- Thuc hién: Ban Chuyén mon;

- Ngi dung: Nghién ciru k§ dé cuong chi tiét hoc phén, gido trinh va tai liéu tham
khao dé xac dinh muc tiéu va noi dung hoc tap cia céc bai hoc.
Buwde 3: Xdy dung tai li¢u cho bai hoc

- Thuc hién: Ban Chuyén mén

- Noi dung: Thu thap va sdp xép cac tai liéu hoc tap, bao gdm ndi dung bai giang,
danh muc tai li¢u tham khao va céc hoc li¢u dién tir da phuong tién:

+ B0 tai li¢u doc cua bai hoc.

+ B{ video bai giang theo kich ban day hoc ctia bai hoc.

+ B0 video hudng dan bai tép, thuc hanh, thi nghiém (néu c6).

+ B§ cau hdi tuong tac cua bai hoc.

+ Bai tdp va huéng din lam bai tap cua bai hoc.

+ B0 cau hoi kiém tra dénh gia két thic bai hoc.

+ Tai liéu hoc tap, tai liéu tham khao dugc s hoa (tai liéu dang PDF, video,
duong link tai ligu...)
Bude 4: Xay dung kich ban giang day

- Thue hién: Ban Chuyén mon.

- Noi dung:

+ Xay dung kich ban day hoc;

+ Xay dung slide cho bai hoc;

+ Viét 11 thuyét trinh, 1&i gidng phd hop véi ndi dung cia slide giang day;

+ Xay dung chi tiét cac hoat dong giang day;

+ Du kién thoi gian giang day bai hoc, thoi gian video cho bai hoc:

+ X4y dung kich ban huéng dan bai tap;

+ Xay dung kich ban huéng dan thi nghiém, thuc hanh (néu bai hoc yéu céu);

+ X4y dyung bd cau héi, hoat dong twong tic trong cic video, bd cau héi kiém
tra, danh gia két thic bai hoc.



Buée 5: T chic thdm dinh

- Thuee hién: Hoi ddng chuyén mén cip khoa.

- Néi dung: T6 chirc thim dinh dé danh gia ndi dung day hoc va kich ban day hoc
dé hoan thién, thong qua noi dung va kich ban day hoc.

Buéc 6: Lua chon phan mém va thyc hién s hoa bai giang

- Thue hién: Ban chuyén mon phdi hop voi Trung tdm Truyén thong va San xuét
hoc li¢u, Trung tdm Tin hoc.

- Néi dung: Lya chon phan mém trinh dién, thiét ké hoic 14p trinh dé chuyén kich
ban giang day thanh bai giang dién tir. Sir dung cac phan mém hd trg thiét ké bai giang
dién tr phé bién nhu: PowerPoint, iSpring, eXe, ActivePresenter, Adobe Captivate,
Articulate Storyline,...:

+ Ban chuyén mén xdy dung kich ban day hoc trao doi, thao ludn véi nhém k§
thudt ctia Trung tdm dé xay dyung kich ban quay video, tinh toan thoi gian timg video.

+ Chuin bi vé& k¥ thuat xdy dung bai giang dién tir, truomg quay, céc thiét bi
ghi hinh, ghi tiéng (phuc vu quay trong studio, trén phong hoc mau, giang
duong, phong thyc hanh, thi nghiém ...).

+ Trao ddi, théng nhét kich ban tong thé dé chuén bi quay video (thdng nhét cu thé
bai hoc s& dugc ghi hinh, ghi tiéng & nhitng dau, ndi dung cu thé).

+ Quay video bai giang/ bai huéng dan thi nghiém, thuc hanh: ghi hinh, ghi tiéng
cua bai hoc.

+ Bién tap audio, video, ddng bd 4m thanh véi animation: Xir Iy hau ky, cét, ghép,
chinh sira céc video.

+ Kiém tra ky thuat ddi voi toan bd video bai giang, chinh stra k§ thuat dé dam
bao tiéu chi su pham va tiéu chi k¥ thuét.

Buéc 7: Chay thir, chinh sira va dong goi bai giang theo chudn SCORM.

- Thue hién: Ban Chuyén mén phdi hop véi Trung tdm Tin hoc, Trung tim Truyén
thong va San xuat hoc liéu

- Noi dung: Kiém tra bai giang dién tir trén céc thiét bi, trinh duyét, do phan giai
khac nhau dé dam bao tinh tuong thich, chét lwvgng va hiéu qua cua bai giang nhu may
tinh, di¢n thoai, may tinh bang, ...

Buére 8: Hoi dong thim dinh cAp truong té chirc nghiém thu bai giang dién tr dé dwa vao
stir dung.

KT. HIEU TRUONG
PHO HIEU TRUONG ¥~
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